YANII3Y

3\
(99 m3 lgulusuunsy Microsoft Excel 2010

' v ) S =
nqa:a'ﬁ:;msi?gu;qﬂ:ﬂu&-%wuazmniu‘iau

il 1

aradinluissiulusunsu
Microsoft Excel 2010

«®

TsaSewinsiasingns sunadagll Imindoude

W95 gNSUTEM

Aunens Inegrusdmuiyns

ANV RUNAISANENS EUANET (va 27

dinauanznssunsmsAnsunugI ns.m«ﬁnﬂﬂs




A ; s o
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 i

=
MFUDY
= Y [ dy
“gansiTouns g llsunsy My A6 YA Al

= A Y o = v .
1.1 gamsizou gai 1 anwina llineanu Tisunsy Microsoft Excel 2010
{ a o 1] 1
12 gamsisou gah 2 MsnuntoyaLaznsIANISIHUIL
= A o 9 J
1.3 gamsizey yai 3 madansvennuuazjdunuerag
1.4 gamaFou gan 4 MImuI
=1 d' 1 a o d' a 4
1.5 gamsisou gan 5 MIanuauenNaITHasMINURNIIATOINUN
= d‘ 9 a
1.6 ¥ANIieY ¥aN 6 M3 1FuNULN
{ 4 QIJ H % d 4
2. gamsisou gah 1 i5ennuina lineany Tusunsy Microsoft Excel 2010 1iu@e
=) 9 [ = Py
M3FeuFUsznoUIHUMITAMITOUTN 1-4
1 =1 dy Y
3. rulsznouvesganisiEeugail Ysznoudiy
= 9 ~ 9 4 =\ 9 =) U
3.1 WASTIUMIEoU] Hamsou] yalszaansineud aszmsisou]
A U v A
nalglunisoananssy
3.2 LUUNAFDUNDUITIU
3.3 luanwiin 1
3.4 luaun 1
3.5 Tuanwin 2
3.6 1Uaun 2
3.7 HUUNAADUNAUTEU
3.8 RALUUNATDUNDUITIU
3.9 magluaun 1
3.10 masluauin 2
3.11 MAgLUUNATOUNAUIT oY
9 Aa A o dy
4. agriaounITIHaaIl
4.1 Anwgamsizouliinladanunou 1 1daou
dy 3’; =1 9 =1 dy Y v A 9
4.2 Fuaavuaeumsizou lasldyamsFoui IminGeudnle
Y v A o v ~ ' = 9 o
4.3 IminFswihuuunaaeuneuizey neuAny luaug uazyiluau
Y v A Aa oA g’/ Yo o d' =1
4.4 qualminiswlQriaeuvuaeutaz Idmuuzinieunizsunulym
4.5 UsziiiumanmsizouveninGousgnaotilowaz Idmaasunsdlumsia

Aanssy wIemlunuveniniEeu




a ! g, " ‘
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 i

Y v A [ v A [ a =) Y =3 A
4.6 ITMINTEUINUVUNATRUNAIET U HAUNINITUMIHTEUTNNYAMSTEUYATN |
v =K [ v Aa =3 Y 9 =3
4.7 funnranaamsdiananssumsisoud laelyyamsison
v A a A gﬂ A dy
5. vinFeunlsUfinamiuaouae lil

= Z a ] ~ ) o a A
5.1 anyvuaeuveInsmeu laglsgamsFoulndnlagany Tasgamsizoull
k) o g = 9 J =1 9 [
Usenaudemad nsouMsiEeu; uuunadounouizey Tuanug luay nuunageunas
Fou masluau mastuUNATOUNAAUTIY tazuUVTUNAALUUUYDNINET oY

= = 9 = Y J = 9 = 4
5.2 ANHINIATIIUNIGTITYUI WANITLTYUY fﬂﬂﬂﬁgﬁ'\‘]ﬂﬂTﬂﬁﬂug TITSNTLTYUZ LS

u 9

kY v A =

A EX v Aa A Y A A Y =
na I lunstanangsu e lins Iz euIuLa) UNTYUAITUANN G UASHNNYES

oz '151914

¥

o ' 9y i o o A o kY
5.3 ﬂ1llﬂﬂﬂﬂﬁﬁ]ﬂﬂ@uﬁﬂuﬂ?ﬂﬂ?’lu‘%@ﬁﬁﬂ Lﬁ'ﬁ]f’f'lfl")fl]ﬂ']'lﬂgﬁuﬂ'luﬂlﬂﬂﬁumﬂ

Y H ]
5.4 dAnen hanudnlaluanwg Tassaunuendsieduilonn lddnenuienlu
nguileiidyrivse luhlal¥Snuing

v
T W

o 9 AAa o " 9 [ 1 o
5.5 ﬂﬂﬂxﬂuﬂ’wﬂ’NNN’JUS Gll?\l!,iim‘i UAITUINY Gl,umi‘nnm LUASTIUNUATIY

U Q

v A

o a A Y o o
MaovUuazenilse LZJE)W‘U‘]jf,yWﬂ?‘i"\]’ﬂﬂnluguﬁﬂﬂﬂgﬂuﬂ

o [ 4 o <3 g o o
5.6 ﬂ1tlﬂﬂﬂﬂﬁﬂﬂﬂﬁﬁﬁﬂu Lﬁ@ﬂ'lcl‘]_l\ﬂulﬁﬁ]uﬁ}ﬂ] AMNUUIIUNUATIIAINDULAS
a [ A g’; A o @ A Y o =K L=
mﬂmmmwauiu%uuamg Tﬂﬁllﬂ’dﬂuﬂu@]‘i’mﬂﬂlWﬂu wartunnazuuvaslusyuunn
% 4 o U 1 4 a
AZUUUVBINITIU u,ﬁaclﬁ’mmwmmmimemmm HaZATINADUNWILAUNNTU LY

w3 lu




A ; s o
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 i

Ny
NIVUMILIGUI

=) Y
1. WATFIUNSEUY

A5z 3 WIATPIU Q3.1

= Y
HaN1ILIBUI

o o Y 4 9 = 9
Uﬂﬂﬂ’)?i]ﬁ'"lﬂfg AINUTTUY ﬂﬂ!ﬁll‘ﬂﬂ ‘]JiZTEJGHuﬂTiGl‘NTHLLﬁZﬂ"lﬁ!,iﬂﬂal%\ﬂu
Microsoft Excel 2010

a [ Y dy A 9 .
E]‘ﬁ‘UTEJﬁ’JLl‘]JiZﬂf]‘UsllENWuWﬁNLLﬁ%‘WMﬂﬂﬁal‘b'ﬂu"UENI‘lJﬁllﬂﬁJ Microsoft

Excel 2010

1.
2.

= b4
4. A1ITMIAIIYUI

A3 1o u T 50055 Microsoft Excel 2010

d = 14
ganlszaanmaBau;

a A [ . Y
E]ﬁ‘]ﬂEJLﬂEJ’JmJI‘JJiLmﬁJ Microsoft Excel llﬂ
I
vonaMuduuvedTUsun sy Microsoft Excel 1@

A ] . Y
vonamauLa Inivee 115105 Microsoft Excel 1@
Fonl¥9u 151054 Microsoft Excel g
venaulsznouveInta1a11/5unsy Microsoft Excel 18
e 110uazisen 191y Office Button MdataziAsoaiioa1en Tusuveula
1) AT 09U Quick Access Toolbar 1@

a [ g ~ o Y
I TACCL T A AR NIV B, ST RRUTN b

YauruanuuazoonainTusunsu'ld




A ; s o
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 i

5. pnanlylumsdananssy

a1 4 g

6. momafioud
1. UUUNAERUNOUITIU
2. luanwdii o
3. luaudi o
4. luandi 2
5. luad 2
6. masluaud 1

7. maslunui 2

a oy
7. DINITIUMIIYUI

Y v A o ' =
1. “lwumiﬂumgmumaamamsfm

v
=

Y o =2 Y o = ~
2. (114‘Llﬂ!§ﬂuﬂﬂ1=lﬂ‘]Jﬂ’ﬂllguﬁ%‘Vl”lgl‘]J\ﬂuinﬂ“ljﬂﬂ”li!,ifJ‘Ll ¥an 1

v A a )=} k) =) =
3. ﬂgLlazuﬂliﬂl‘lﬂﬂ‘ﬂﬂﬂua%ﬁ?ﬂNﬁﬁnﬂﬂﬁliﬂuﬂ’m‘ijﬂﬂﬁliﬂu Fan 1

v A = dl Y v A o v A
4. NAUTIUIVNNYANITLIYU YAN 1 IHinSeuiuunageUnaTaU

8. msiszfiuwanmsiteni

1. AzuUUMIMLUUNAaeUNASTU yah |
2. madsziunnye/NIzUIUMS

3. mslsziiudunuansuzrsonganssuinSeundaioon




) 1 Q‘J 1 U .
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 Q

HUUNATOUNDUISEY

gah 1 509nnu3mllifeInuldsunsu Microsoft Excel 2010

= o

0 A Y o A A A ~ ° = = v W Y o A
A1VLDI 1ﬁUﬂlﬁﬂu!a@ﬂﬂ1ﬁ@Uﬂgﬂﬂq@lWﬂQﬂ’]@@‘U!ﬂﬂj lﬂlﬂulﬂwqxﬁ'ﬂﬂﬂyﬁﬁu1ﬂ1ﬂau‘ﬂgﬂa\11u

L=} o =
BUVUUNNAINBDY (A1 10 UIN)

1.T1/5un534 Microsoft Excel 2010 N1 19711A394
A - 2 2 A
UUADUNOY INAVUATINTNINB 1A
. W.f.2525
U. N.F.2526
f. N.f.2527
J. N.A.2528
D) 3 A a Aqyd Y
2.‘1]@1@!,1]1!5]5@!,3ﬂﬂ‘ll@ﬁm'iN‘I/I“lsmﬂUﬂJ’r)iJ“mJ’rN
1511053 Microsoft Excel
f1. Name Box
9. Title Bar
fl. Sheet Tab
3. Worksheet
3. a2ulszneulaveelisunsy Microsoft Excel
mi Microsoft Word "l;jﬁ
A A
0. UDULAIOIND (Tool Bar)
A A .
. UDUYBDLIDI(Title Bar)

. UMY (Menu Bar)

)]

Lo

. 19UgAT (Formular Bar)

o v @ I 1
4. ﬁ]"lﬂG“I"IiN‘VIN"Iullﬂﬂllazﬁﬂﬂﬁﬁﬂﬂulﬂu%ﬂﬁ
= ]
L138gNIN
. 1D (Row)
V. 1588 (Cell)

o
f. aaun (Column)

Lo

. 911919 (Table)

s.aumunatlu Cul wioudutludnus N dlums
T Tsunsuhaula

n. Wagaaului

v. Aaayanuay

v K

. YUNNEYANUY

6.5191}661@1 M ‘lJﬁ”Iﬂg]’f)EqJ:Glu Quick Access Toolbars

AT
=
n. —1 V. L
A
N —T
7.2uMas ez s

n. msdaufludoya

v. M3soen1n lUsunsy

A. MItuNneNag

1. msWaonasnu
g.udluiiulalunumds Close
. <Crtl> + <F4>

Y. <Crtl> + <F5>

. <Crtl> + <F6>

3. <Crtl> + <F7>

9.1 (Worksheet) 1asguifeidonldfam
Talsunsuiifuduy

N. 3 Worksheet

U. 4 Worksheet

fl. 5 Worksheet

3. 6 Worksheet

10. e

n. ldgasduom

o o (dy ==
ﬁtyaﬂymuwmﬂmaﬂi

9
v. lgunsnan
9 1
A, leunsnunuau

Yo A 9
3. 199aiateya




) 1 Q‘J 1 U .
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 @

3.

@

=2 QA ]
Junnayanuiluye vy

Do
o
.
=)
S
9
e
e
)}
aal
o)
=
2D
x
=
2
=
=}
%
ge
Se
resd
=
Se
=n
D
)}
=}
)]
2
=D

HUUTUNNMAB LU UNATUND WIS

gai 115090392 1wl sunsa Microsoft Excel 2010

@

= 1 9 1 9
fJﬂmmeﬂmmazma aﬂu%mmmwﬂm

Vo Mnau AHAaN13IANIID

10

FINASUUY

dJ N a
waenmsidnzuuy : lunaazdovosuunadou aougnld 1 azuuy aeurald o azuuw




A ; Lu s o -
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 “

%4

Tuausn 1

U

uuz3i11UsunIn Microsoft Excel 2010

|
1.1.JJ51n53 Microsoft Excel 2010 fi9az 15

d d @ a3 o
Talaswens tendita (83n9Y: Microsoft Excel) 111 TUsunsuszianaisiamsaivia (autlsa
) A w I . a o v o
Fa) Wann Taeu3sn luTasesevs vazitluTdsunsunilaluya luTasseusi oevlila dmsusansuay
o ) o ¥ o o A A v % P
unadoyaluglunumss dnnsemnsavaiing vl uwuglionaawadoyald Tasesduaiga

Ao uliJIﬂiclf’E]W‘ﬁ LfJﬂGﬁ"LG}ia 2010 Microsoft Excel 2010)

o o I 1 o A ° A s
TuTaswenn ondwa 1WuTdsunsunlasuanuienludiumsmssuianiaaaamans lag
9 d o Ay o w = d o a 14 @
TgMansunugIvL VIN AV gl 113 InMET IIWDIINTUNNAAAMTATIZALGA
1 aan o o aa ] 1 { J o a []
13U Modulo, @3 N (Sin Cos Tan) WINFUNNADA U ANTIUUUNIATTIU WINFUNWMTRY 13U
a [ d' o 1 @ Y @ [ o 1 d o 9
MsfaANAaNIIA1, MImuIumTagiy Mandulunisdanedl 19U Concatenate WanFUluNIIAUM

= s

] o o 1 H Vg A A 4
foua 15U Lookup, viookup 118 hlookup drvisuarundeniudsiidensenves lulnssen ond
= Y Y = o 9 A ' ' A A
58 A9 ﬂ'ﬁ(lG]N']u{lugﬂllﬂﬂﬂl@ﬁﬂTuﬂl@Hﬁ mmmsmﬂmigmmmJ“a‘meumhluglmmm ol
1 a [ I o o w o
Usznalinu 65,000 a5 Tudhezilu danses, msiSesdrdudoya (Sort) , MUIULEATIV
<3| o & o o [l { ]
(Subtotal) 1azA1319INIBA (Pivot Table) Hlumdsdmsvagdeyalioglugiunuigldie aunse
= Y dyql o 1 1 9 1
‘mgun]aﬂumnﬁmms 1!'ﬂﬂfl]1ﬂLlENE‘T"I?J"I?EW]"Iﬂi"I‘V‘IGlHL!‘]J‘]J@]"N‘] Y LEFTUATY WNAY ﬂi"l‘V\Ig']JLWN
1T A Aq Yo a 7Y I o Y tﬂy A o 1 Y Aaa
naunadieunldnumsinngdqunild nswliun awnsoriinsaag edlugduuy 2 4a

130 3 1@ lagae sawdehing i 2 siialuglifernuldae


http://th.wikipedia.org/wiki/%E0%B8%A0%E0%B8%B2%E0%B8%A9%E0%B8%B2%E0%B8%AD%E0%B8%B1%E0%B8%87%E0%B8%81%E0%B8%A4%E0%B8%A9
http://th.wikipedia.org/wiki/%E0%B8%AA%E0%B9%80%E0%B8%9B%E0%B8%A3%E0%B8%94%E0%B8%8A%E0%B8%B5%E0%B8%95
http://th.wikipedia.org/wiki/%E0%B8%AA%E0%B9%80%E0%B8%9B%E0%B8%A3%E0%B8%94%E0%B8%8A%E0%B8%B5%E0%B8%95
http://th.wikipedia.org/wiki/%E0%B9%84%E0%B8%A1%E0%B9%82%E0%B8%84%E0%B8%A3%E0%B8%8B%E0%B8%AD%E0%B8%9F%E0%B8%97%E0%B9%8C
http://th.wikipedia.org/wiki/%E0%B9%84%E0%B8%A1%E0%B9%82%E0%B8%84%E0%B8%A3%E0%B8%8B%E0%B8%AD%E0%B8%9F%E0%B8%97%E0%B9%8C_%E0%B8%AD%E0%B8%AD%E0%B8%9F%E0%B8%9F%E0%B8%B4%E0%B8%A8
http://th.wikipedia.org/wiki/%E0%B8%9A%E0%B8%A7%E0%B8%81
http://th.wikipedia.org/wiki/%E0%B8%A5%E0%B8%9A
http://th.wikipedia.org/wiki/%E0%B8%84%E0%B8%B9%E0%B8%93
http://th.wikipedia.org/wiki/%E0%B8%AB%E0%B8%B2%E0%B8%A3
http://th.wikipedia.org/wiki/%E0%B8%A2%E0%B8%81%E0%B8%81%E0%B8%B3%E0%B8%A5%E0%B8%B1%E0%B8%87
http://th.wikipedia.org/w/index.php?title=Modulo&action=edit&redlink=1
http://th.wikipedia.org/wiki/%E0%B8%95%E0%B8%A3%E0%B8%B5%E0%B9%82%E0%B8%81%E0%B8%93%E0%B8%A1%E0%B8%B4%E0%B8%95%E0%B8%B4
http://th.wikipedia.org/wiki/%E0%B8%84%E0%B9%88%E0%B8%B2%E0%B9%80%E0%B8%9A%E0%B8%B5%E0%B9%88%E0%B8%A2%E0%B8%87%E0%B9%80%E0%B8%9A%E0%B8%99%E0%B8%A1%E0%B8%B2%E0%B8%95%E0%B8%A3%E0%B8%90%E0%B8%B2%E0%B8%99
http://th.wikipedia.org/w/index.php?title=%E0%B8%84%E0%B9%88%E0%B8%B2%E0%B9%80%E0%B8%AA%E0%B8%B7%E0%B9%88%E0%B8%AD%E0%B8%A1%E0%B8%A3%E0%B8%B2%E0%B8%84%E0%B8%B2&action=edit&redlink=1
http://th.wikipedia.org/wiki/%E0%B8%90%E0%B8%B2%E0%B8%99%E0%B8%82%E0%B9%89%E0%B8%AD%E0%B8%A1%E0%B8%B9%E0%B8%A5

) 1 Q‘J 1 U .
¥ANITITOU gahi 1 anaiilUifeany Tsunsu Microsoft Excel 2010 @

1.2.anuiunvealUsunsn Microsoft Excel 2010

P ¢ a X - : o \
TdsunsuluTasyenendisa navulud w.a.2528 wmaauuisldnuinTod

a 14 a a . = Y -] A 43! 1 a
AounIaesIo1ila tuABUNOY (Apple Macintosh) ¥4 1aimsWaumnIuINg W uoihila 1
(Apple ID 8819370 M5 1zATAduNesiaNY Taaau lumsidaudunslilnidenas

UANUTLAINAADIAD

aou 11l w.a.2530 ridannnusEn lu Tassen IdwannTUsunsuiuTardiie 140y

A

A a 4 A g Y o a v = v @
inseneuNIneiaszna loouldausaaumuunswilnludnvuzfernunumses
nuAdUNoBUdl 39 lawauaziinldsunsy lulasyermendiaa i ldsruduTdsunsy
wlaide dawali Tsunsu'lulnsseniondiva  wagTdsunsuoug luyaldsunsu
o A o Y . 1 Yo a =2 LY 3’, dy
dninaunhaumeldllsunsy Windows aelasuanuteuuaudaiegiiu Mail eunso

o 1 = 1 J 4 Y o dy
muuﬂguuazsmazmﬂﬂmmﬂlmhlﬂﬂwa‘vxlmaﬂmma hlﬂﬂﬂu

L} = d‘ Q' ) L} =S

U UnBuvneg seazivaa
1 W.71. 2528 (A.71.1985) susn lananoond 11T UNT 0L UNDY
2 W.A. 2530 (7.7.1987) waae 1¥5unuTsunsuiulad vuased

a J 1 S
ﬂ@NW’JL@]@iﬁ’Juuﬂﬂﬁ@ﬁzﬂja]l’e)”m@ll

3 N.H. 2533 (A.7.1990) Lﬁuﬂ??uﬁﬁmﬂliﬂﬁaqﬂﬂquﬂ Lﬂ;utlﬂ‘lllﬂ%@ﬂﬁ@
(Tool bar)

uANVEIsaAIuMINagl wagnswl 3 Ia

'
1 ~

(% A ] <
4 .7, 2535 (7.7.1992) Ysudlganazivunnuaiunsalvig vazitlugun

q

Tasuanutisung ldauediumsvat

v ]
5 W.Al. 2536 (A.7.1993) umslsalyensalng wu iudaunszaiyiinms
TdTinateunuau(Multi Sheets) %9 Excel junouil
° = oA . = A
NTZATINMTINIUAUIAYY (Single Sheet) VTN
NIZATHINNMINAWUNUINTYAIIU(Work Book)thag

imsUsudyaniasldamivayuniu Visual Basic




< ' L e —
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 H

& A Y v < '
WQLWNﬂ'J”IiJﬁ']iJ']ﬁﬂSlWﬂU Exceltluog1aun

=\ Ei Q' ) Ll
UnBuvng

=S
ANaastoan

W.A.2538 (A.7.1995)

Nififudi 6 ieannuienluTasserlddosmsysy
Tusunsuyadninnulmiusudeddu Tasesnun
Tuw Exeel 95 Fasmualdifluju s Taold
Tilsunsu 32 Ua dawaldansoverssuiums

vy dy 1 [ Y oA
lJ],Sfﬂll”l‘f‘lsll“kl muiwmmmmmsmzﬂmﬂgum 5

W.f. 2540 (A.71.1997)

1 dyd' é 1 1 v
Jull¥o Excel 97 AaduInnjvosmsnaun
Y
Tsunsuluguil lduiuldamnsomivayunim

v Y
Visual Basic muﬁuumﬂ’nmu

W.A. 2542 (A.7.1999)

%9 Excel 2000 tWuANUa T luguuy HTML
1 o FY o o Y
awnsaseunananedla Usulgaazimums 1y

a 4
AuMunatuesa (Clip Board) tag

10

W.A. 2544 (7.71.2001)

4 2oy
¥ Excel 2002 Fuiuaiuniavosyaldsunsy




A ; Lu s o -
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 “

#11N91U Office XP

11

N.71.2546 (A.7.2003)

4 I ' { [ o
%¥9 Excel 2003 1iluguniimsdsvlyadiaivayu
o < @ an
mymaulugduuy XML dumsiaunisng
ingtuundoyaveaniyt HTML ludaana ldodis
% d v aa 1 o
varnvateuazlsulyaendunieadalimiue

A X
INNUVU

12

W.7.2550 (A.7.2007)

pon1UsUNTY Excel 2007  AWensun1s 1

[

Y = 9 AAA 4 =
ﬂiumuuﬂa"l,ﬂmiaimmugummgﬂ NHULVUUD

=
DIBN

14

N.H. 2553 (.7.2010)

pONJU Excel 2010 TaglalSuzegiiramhaaz

on 4
anautaunlsyms i ldauldazainuazdioiu

o F) @

k4
LL@ﬂmﬁMU@ﬁuﬁWHﬂﬂﬂﬁ1ﬂﬂU Excel 2007

3




) 1 Q‘J 1 U .
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 @

1.3. pasarniavealilsunsy Microsoft Excel 2010

9Y o

Y
T1s1n31 Microsoft Excel 2010 inaiaunia lwiagil 1aasi
J a v Y d‘l Y v d Yo o @ 1
Ladufnnaf]d(Interface) Nyadiupwaans Tagoonuuylimaauasguanyazae
' 3 A v A A oA @ Y A Y Y
FIRGUULNLIRYT damssunsellenazaiodis 13 1diden laed1agndes
A o LY a o o v
2MNIHIUUDIIAZADANUINDAIUAN  UTIUIULDD 1,048,576 1D IUIUADANY
v v Y A @ Y R Y =
16,384 noauil lagnoauiiganens XFD uazaiuayums 15609 16 A1ud
A [ J ' @ ]
3uMngazUuuy (Theme) mazdnwazalnalnal  sedagiuuudoyaluusuauld
] <3 ] ' [ .
pg1932013 e IFgagUuuuIva aream awnsalFswnuTdsunsu Microsoft Word 1ag
Microsoft PowerPoint 161
Y
4.maeugaseanade USuilamadeugasIdiedu Tasldunugasuuuliuving
18 ensosessugasterazdudould lnesalwia ey liligasaseunguioyadn
1 o Y = 9 493 v Y [ =Y
Tunrua shldenso@sugas lAeniunazdudounuuinninay
dou a  d o @ Aaa
5.903 OLAP tazWanduailua eonuuumsmaunugiudoyarnaloia
6.J5u5amsisasdiu(Sort)  nazmsnsadlun(Filter) IMsiSuijeszuudaize

' [ o i < Y
Tmiedumdmoundoans lagndsaazsiaEiiu

Q' w6 Y v = a J 9 1 d' 9
7.ﬂ1§!WNQmﬁNUﬂ1ﬁﬂUﬂ1iN“Uﬂ\‘i Excel maummvﬂmmﬂwmwaﬁsn

U
Y
3

Y 3 A o = 9 vy &
ﬂgﬂl!‘ﬂﬂ LAagUgIgNIT N Ulﬂ’f]fl'l\‘lijﬂlijlw@ﬁ]ﬂiglﬂﬂﬂﬂ@y’aqﬂqqﬂﬂlu

[ 4 a v & Y ay Yy 1 =} = Ao A
s.anymxﬁmmsmugmmﬁlwu "“]N’dﬁﬂ‘mﬁiNLLNu{]Nllﬂ@fJNiJ@’me'W UAUQADN

4 AA <3 Y o 9 A o v Y 9 @ ~
@Qﬂﬂﬁgﬂﬂﬂllﬂuﬂ“ﬂﬂm@%ﬂuqﬂ ANHAUSHUINMNNUANIAIY OfficeArt 1TULUASHUVDNYIN

D

Faru FyagUuuununnIuay JuluuuuNugi
9.msanawugiildsamiy aunsaldunugl Excel sounuTilsunsuage Office
2010 wazenansanaaenurugi 1ds Tusunsuga Office 2010
. sq 9 ' 9 . ° Y ) '
10.PivotTables N14911d18  M31%F PivotTables ¥ lddienngunous Tasosniu

Y
drudaaaer 19l HansaBenldaulaieyu



A ; Lud o -
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 H

d‘ V" o Y U < 19 A ad S A
1.mswensenuTeyameuenet19sIMTd Tagd 19 ideanuredineivie
) "y A 'Y X 9y v ya Y Y Y
udoyaveturasieya amsai@ennsemunastoyad ldaiunldizouiesnionls
A 1 g}/ A A A 1 & = P dg!
N LA ANNINFONABNIAYANU HIounuNMsenaenilanenle ldd iy
12.5Usuuuiludeyalva 1dwannguuuniludeyalnid vy Word, Excel 1z
H Y
PowerPoint 1138031 Microsoft Office Open XML Taggilunuiivzsiesmiennuazainliny
[ Ty o 1 9, 2 YA 9 AN Yo A Y
m3swnuurasdeyanieuon uazdirsanvinauiivas sawnagaudeyain lasudndie

Tagluuana xlsx

v v

¢ A X

Y
13.4szanSmumsinnniavu Jyuueum Insanihinsgananilnauag yuues
o ' @ ] Y o ' § a ' A2
LLﬁﬂQ@'J’E)fJ’N@YJLLUQWﬁ{'] ﬁ’]iﬂﬁﬂfﬂﬂﬂ'ﬁﬂﬂﬂﬁgﬂ'rﬂﬂ@uﬁﬂ$W3JW@@ﬂ3J']ulﬁ}\ﬂﬂLla$ﬁgﬂﬁﬂﬂﬂﬁu

= I
wazanusatunmilugiluny PDF uag XPS



XS

~
~
o~

A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

1.4. M3anl¥nuvelisunsy Microsoft Excel

9 @ 1 <
msisenldauTisunsu Microsoft Excel Ha183% dwisumsisoudediailuszuuag 1y

[
=3

ast a 9 axy Yo a ad A
’JﬁL“]JﬂTﬂiLlﬂﬁNﬂ’JEJ’J‘ﬁﬂJ'lﬁiﬁ']uﬂ"lﬂi‘l_lﬂ’J'lﬂJ‘L!EJ?J 2 15 A

v
[

4 J { o Y (% Y '
2. @ounnd A All Programs ud19z1/51ng09mmd e




x > ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

o~

a Jd A . v Y '
3.ﬂaﬂm1ﬁll‘ﬂ‘ﬂ Microsoft Office AININATIUAN




A ; s o
X > ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

—

359 2

I { I3 v A a
m3ldlenou Short Cut vwmanielNuiemannel lIdaudanangilonou Short Cut

T1l51n53 Microsoft Excel 2010 S9N WA LA




A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

!%EN uuzﬂﬂﬂmns U Microsoft Excel 2010

T A T ATUUUITIN

o dw [ ! dy
A1VUD fIN@]E]‘]J?]'Ifl'liJGI’Elllﬂl‘!

1.7151n53 Microsoft Excel 2010 HluTdsunsuilszianla mmnzduaudiulathy

'
ad A

3. WinSeurnidauazilaTisunsy Microsoft Excel 2010 udaajiisnauesreunsoldieniqa




”~
:} A ; s o
&\\J ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i
o~

4

TuAn1u59 2

an

 daudsznauvasitidnuasnuanisldey |

> 2.1 ¥ienea1)sunsa Microsoft Excel 2010

diolaTusunsy neharausnueaTisunsy Tilsunsy Microsoft Excel 2010 91/510g)

3 =S 1 1 U dy
vum Taelidiudsznounienail

H- mlﬁ _i_-..:
j_r —_ e W . — ] 3 i =
L ! A _— e TFmpgw , e — .. e = i I.:—- h.. A '!"
!r'r- et 0 1 Bk BEE FF e oA W e g = = : e e
gl CH [T - '..E_
'-\_o-l g 2 L] I i L] 1 - = = - [ 5 ]
&
Th a4
-
B
: M
o |
..:..-4...---' = - F -
w ' - - |
.@. 1 1 i



) 1 Q‘J 1 U .
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 @

moasueaIuilsznauvealisunsu Microsoft Excel 2010

U =
dautlseneu Naaslotn

Y A Ad o A 9 1 A
. UDUUUFAUDITHIN L!.ﬁﬂQ%@L?iﬂﬂﬂ“l/li%’ﬂﬂﬂ&!ﬁ%‘Fﬂiﬂillﬂiu
1. Title bar a 3 Y

T o & Aq U 1 A Y A A =
2.Quick Access | taastjumaanldiiose) TasasudnIzuaaunIoIlo Save,Undo ,itag Redo &4

o A A 1 dy 9
Toolbar L51ﬁ1111saﬂmummmmiumumm‘lﬂ

[

v ) ' 4 <
3 Tab File uaauuy1F5ans luana il 11 New, Open, Save as, Print ttag 9u 1Hudu

'
(2

< 1o A a A oA 3 1 < a3 A
4. Ribbon nJuﬂqummmﬂmmamaaamﬂuwumwy’ Iﬂﬂu’dﬂ%ﬂulm‘u LNUNNTT

= Y o T 1 L
lﬁﬂﬂclf’])'l,uklﬂ']a\im'mc]Slul')'ﬁ]i(’]ﬁ,Jﬂ'ﬂu”]

5.Name Box napsodmIuIAAIMUNaHS pFRNgNITAT

'
[ =)

] { v o v 4 1
6. Cell 15 W%E]G]J'E]Q‘ﬁllﬂg HagnaauUaanNy N%ﬂ@nuﬂ@auuuﬁg%auﬂj 1¥U ALBI,....

1 S
maﬁmmgﬁaﬂw%mmﬁnm (SUTTAFAUUN Active cell

7.Row a & A ¥ A ¥
U9 ADNUNUDILUIUDUIINUUAIAN AIUALDIN 1 WUDINIKUA 1,048,576 LD

%

A & < <
FRUDIUUDIADHUYAUNUTAINKIULDD

o d I A o o & o o o o @A
8.Column peaNtl AefiunaeduinuIfIng ey S1uuneduil 16,384 neauyl ¥e
o o 4 v o ~ ] o [ S
YBINDANUADFOAIBNHINOGUUINOANI 1TU A, B, C....
I v A o I v A <Y A o A
9.Worksheet Ausruauiianyazilunse e mTURYWYoA Y HIBAIAY FINITALNY

° ad A ad o Y Y
ﬁ]’]u’)uniﬂ%ﬁiulgﬁﬂuﬂqﬂ@TNﬁ@QﬂTi

10.Sheet Tabs | Hunavuaassiuiuurua1uIasln@do sheet 1,Sheet?. ...

< J o v
H.Status Bar | 00,5010y Junovnaasaarmmsalaudagiu

12.View HOULAAIYULDIHLIU TAGIZHAAIYULDIVDUDN AT IIANHAZ A

< A A 9 A S 3 I Y ' A
13.Zoom lﬂulﬂiﬂquaﬂ@-msﬂﬂﬁuﬁ]@Iﬂﬂla@ﬂﬂluqﬂ@1“&ﬂ@3Lcﬁu@‘ﬂ@@\jﬂqﬁﬂ@-ﬂlﬂ']ﬂ 1o

A s A A . ¥
mauﬁ"lamaﬁmﬂsmm Zoom Slider AUANUADINIT

4 I o [ 4 J 4 I ]
14.Scroll Bar meﬁau nJuuaummmﬁau@muﬁuqmaagmaaiutzwquu

Aq Yo @ a -4 19 A J v
15.Formula Bar | uouflddmsomaini ud lv 1ddoya gas wielandu

4 ad 1 1
16.Help Botton | !A30940AILANISNTA LAZANNTIONADAI)

17.Control Box | Tuniuquuitha1s Tsunsy 3 3 1w Ae fjude 1uvens uaziuilalysunsy




a ! g, " ‘
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

2.2. tuniivlWld(Tab File) nazinsesilen1aqliSuuen(Ribbon)

2

1. tJaniinla (Tab File)

o e

'\l LL;-ld‘

-‘EI

Thiwsdman

e
] dulas
L.‘ s e i e

Yoilu

=D.

v
i

L

v =K
Save (UUNDN)

v 3 A v R
ﬂﬂlﬂu‘ﬂiﬂuuﬂﬂl@ﬂﬁ'ﬁqﬂu

NUWANUD
LE:. v KX v A v K A o = g’/
s | Saveas (Tuiinily) | SauvTeriudinenansniuinas
G d‘ d‘ 1
usnvserlasuielsl
A I 1 { v o
ﬁ Open (11@) Fuwenasmn ldsanunieiunn 1y
“' A a d' o w 9 1
|| | Close () Yawnarsiiasldanue

Info (Yoa)

a 9 A ) s
Llﬁﬂ\ii']flaglﬂﬂﬂsll@yjﬁ!ﬂﬂjﬂﬂll‘V‘lﬁ“Vl

0w A 9 [} g}/
maalalyanueguaziiu

] d‘é =1 9
Recent (199) HEAITIENSENaITNNIEen ¥y
a1ge
9 3 [
New (6519) Wwenas my
. a o v A 4 A a 4
Print (WNW) FINUNBNAITOONNIUATDINUN
=1 1 v A
Save & Send Tunnenaisuazayuonas ildidwa
WIDHIUIAS DU
V=1 1
(Aunnuaza’)

Help (3%15191})

VOANUIYINADVINAIF VD

Microsoft Office

. v A
Options (ALADN)

AMSVYSTVUAINTIIUVDY Excel

Exit (QUN15911)

o0n91n l1l51n51




A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 6

A A .
> 2. !NI‘}!!!ﬂZ!ﬂ‘iﬂQNf’)ﬂ1ﬂ”ﬂu Ribbon

4 < J o @ 1
1Y (Menu) 18217509181 Ribbon 1 UgUETINUBIMTIAI 409 Excel 2010 Tag

[ v ' ] v 9
wenanfiwylag szudasmidegesluglvounsoiionu Ribbon #alsznoulidae 7wy asll

1.Home

Me——
<

o ) [ [ v o @ 4 U o @ 1
wWumdausn Gl‘l?ﬁ?‘ﬂﬁﬂ%ﬂﬂ?ﬁﬂﬂaﬁ}ﬂﬂﬁ'm ATDNHT AUQY 1FAR <19 ﬂiﬁﬂ@ﬂﬁ?ﬂﬂ‘ﬂﬂ'lﬁﬂﬂ@ﬂ

U =

7 Nqu A9 Clipboard, Font, Alignment, Number, Styles, Cells 1a¢ Editing

— dd Seog o i k. N N g . r A

. _ a FEw e 2 .

=D.

nanmdseion !

[

. a 4 Y o 1Y) < v KX 9 A JREPN o &
Clipboard (PAUUDIA) 1%61%5ULﬂUUHWﬂmaﬂ31u NN 159309 NNAVINAAN Copy

iag Cut

Font (LULONHT) ¥ msulasud9nys LuUSIYT @MU daou

Maduld aaq

v o 9

Alignment (M33auwd) | Iddmsudagluundonth 3anar IaFaven uazianiido

o Y o = v o
Number (9121a%) l¥vansineInuaIaY
o 9 o v v J A 0o
Styles (ANYAL) ldgmsvdaalad wiouvudusa
4 9 o [ 1Y 4
Cells (1908) l¥d11Suunsn au uazmgﬂu,mmmaa

Editing(M344A 1v) Tdgmsuud lumnsetennu




A ; Lu s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 6

2. Insert

I o & A Y o o a ] 9 1 o o 1
Lﬂuﬂ’]ﬁﬂﬂi“ﬁﬁ’lﬁﬁﬂllﬂﬁﬂﬁ']ﬁ'l\‘] gﬂﬂ']W AU 18 Gluuwmm ﬂﬁgﬂ@‘ﬂﬂﬁﬂﬂQNﬂTﬁQﬂﬂﬂ

5 ﬂq'ﬂJ Ao Tables, Illustrations, Charts, Spark lines, Filter, Links, Text 481 Symbols

- e -
o »
. = » “ w :. O . " q ‘ » :-: il
\ [ Q‘J \i v d'
nqummﬂﬂﬂ U©HUIN
Tables (11519) ¥ msuadaazanuainsg

o [ 1 a a 4 1
Hlustrations (Mwilszne) | l1¥dmivuninuazanuasninniiin adderia iig

o9 Ui
Charts (tHUQI) I¥dmsuunsnuazanuasupugil
Spark lines Tddmsvadradunuudszme 1
(dunuvaszae 1)
. o 9 o o 9
Filter (17N383) Glﬂfmmunﬁawmg,a
Links (M31%01 Ta9) l¥dmsuaon Tosonans
9 Y o [ 1 9 9 a T
Text (VOA) TS M UIANINAR AN VOA NNIIAHAI

@ 4

Symbols (Fayanwal) T¥dmsulaaumsuazdaydnval

g




A ; Lu s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 6

3. Page Layout

v

v o (% 1

< o & A ) y @ IR
Lﬂuﬂ’lﬁﬂﬁi%ﬁ’]ﬁiﬂﬂﬂ?’lﬂaﬂ‘]elﬂ‘lgsllﬂﬂﬂﬁzﬂ']‘]el FU VUIANTSATH ﬁuwm ﬂ']ﬁﬂﬂﬂf)ﬁﬁl'] k|

ﬂﬁzﬂﬂﬂﬁ%ﬂﬂtﬁﬂﬁﬁﬂéﬂﬂ Ao Themes, Page Setup, Scale to Fit, Sheet Options i6i¥ Arrange

Rl " - ™ e N -
= .
A% ~
v o Q:l | Y d'
ﬂquﬂ]ﬁﬂﬂﬂﬂ HBUIN
Y o LYY
Themes (YA31)1111) ledwmsusamsgagiuuy
g’/ 1 9 Y o o g’/ 1 Y
Page Setup (AIATHUINTEATY) l¥d 15 uAImHUINTEAY
Scale to Fit (1/5une9) l¥dmsusanmsteanuiuniinszay
Sheet Options (AAonVOIWAHLIIY) | T¥dmsdagluuuumua
v A Y o v o A 9
Arrange (391589) l¥dmisudnizeetoniy

4. Formulas
J

v
=1 [ (% [

<3| o o o 1o @ 1 . .
Wumdsnlddmsoiamsnugassiuin dszneudrenguaidagos A Function Library,

Define Names, Formulas Auditing it81¥ Calculation

- . ————— -
[ - | >
K XEPBR BB PI ' S 5

\ ) Q‘J Ll % Ad'

ﬂquﬂ1ﬁﬁﬂﬂﬂ UBUIN

d v o o Y
Function Library (lausiswandu) | 1 wmsvisenldanuuazunsnilandu

A Ao Yo o o A s A 1 s
Define Names (‘BﬂﬂﬂWﬁuﬂ) Glﬂfmmumﬁuwawaamaﬂqnmsaa

Formulas Auditing (a599d0ugas) | I¥dmivasrvaeumsinauvesgas

Calculation (M3ANLIDL) ¥ msvadauazud lugudonmsmiuin




5. Data

| S

=1

d o & AqPe w P o ) 7 Y o & 1A
Lﬂuﬂ'lﬁ\?ﬂﬂlslfﬁ'wﬁﬂﬁﬁ'ml!ag%ﬂﬂ’]ﬁﬂUﬂl@Haﬂ’]ﬂiu&"ﬁaa ﬂﬁgﬂﬂﬂﬂjﬂﬂ1ﬁ\iﬂﬂﬂﬂ@ Get External

Data, Connections, Sort & Filter, Data Tools 18 Outline

-

. -
Al o Q‘J \ Y d'
naunIaIgeY HHIN
Get External Data (Fudioyaniouen) | lddmsuinddeyasinneuen
. d' J Y o [ d' ] o 9 d'
Connections (N31301$10) T¥dmsuouaenudoyadn
. = o w Y o v v A 9
Sort & Filter (T4 19 U1AZNT0) T¥dmsutaBouazniesdoya
§ ) v A L4
Data Tools (1f30i/d03a) T¥dmSuansizidoya
Outline (1/1319) T¥dmSusamaiminsadoya
6. Review

/

'
[

Language, Comments Ll81& Changes

-

o
4

3 o Aq Yo ) o 9 o & 1 A
Aumdanlydmsununiu asremu vazilsulyuenas Uszneudieiidedos Ao Proofing,

v
A o w 1

NaNNIa3Eve

Q

=D.

4
i

a d v
Proofing (MINFIUONHT)

9 @ o G4
1%}ﬂ1ﬁiﬂﬂiﬂﬁ]ﬂﬂﬂﬂ1‘iﬁ$ﬂﬂﬂ'll,l,ﬁguhiﬂﬂim

Language (D 18¥1)

mMsudaniv

Y a <
Comments (UDAALHU)

9 [ A a I~3
I¥dmsunutazaudonaiiu

Changes (M3tasuag)

l¥dnsunlasuulainstloanuunuaiy 3

uiaudoya




L 7. View J

I o & A o o o o @ 1 .
Ao lddmsulSuyuuesenas Ysznoudlemdedosno Workbook Views,

Show, Zoom, Window i8¢ Macros

-

NaNMIFeEo8

=).

v
TN

Workbook Views (JUNDITYAIU)

T¥dmsulSunlaouyuueumiuay

Show (L &/A9) lddmsunanysounIodile

Zoom (80/U818) ¥ msuge/ameniionaIs
. Y 1 9 o v @ Y

Window (H119119) 1FF M5 uIANMIHIIA

Macros (!,Llliﬂi)

I¥dmsvadauazud lunlas

' -



A ; s o
¥ANITITOU gahi 1 anaiiluifeany Tusunsu Microsoft Excel 2010 i

a A A .
> 2.3. nmwm!mmmmuu Quick Access Toolbar

' A A A oA . A A A A~ Y 1 3 2
ATl UUIILIAGBIND Quick Access HID ULIATOINBAIY Wo)anThmudnmaYLNN
4 1 { 1 U [ a 4 U o 4
wnuuouniesloarunldnutesn Aetjuaiivendrslui Yunuendrs duiuiin aaa el 1y

k) 3
auldsaana

Quick Access Toolbar e i R R A s

A A =
WOULATANND %" 2 e \

) 0 5 e

[

A A ' A A o ¥ 2
ﬂ15!wuﬁ§ﬂﬁﬂﬂulﬂ§ﬂﬁuﬂ ﬁ’lll’]fl’fl‘ﬂ’]llﬂ U

v
a A

1. AanN1jy Customize
a = 1 9 A A Y Y A Y A A A a
2. aandentjuniiunsosile ldmudesns viedesmsnsesiomuay

3. AANAIEI More Commands (FFUHNIAN) AININAIUAI

vl = L e et 1
7, mia
e |
— F I p 2
~
e g F Rk
SRS T E T e
- LR
i = [
i # i g ey el el

R R

B

4. wieamnsadennIelauan 1donI51ilaAe AANN Tab File (i)

5. 1a9NAT Options (f180NVBY Excel Options)

=
- . - —— e wew S W
M

dava vy sninl

- b

dn -—
s - e - B e e -m— P
i~ a8

-

- e — -
—en-

B e @i
»
| - -
O v — —



6. U3ngnia19 Excel Options A@NIAON Quick Access Toolbar (1DUIATDIDAIU)

ududentuniesiiondesns udnantlu Add (i)

e —
i T
4
J e
r—
L
i awes
o = = B —
B e — .

U )

= v A
7. flwnsesiov: lilsingresmeunile

Yy 9 a v A

' o o . 4 ' Y a U o
8. MA0INTINEANTJuAIAI99N9IN Quick Access  (ALIATBINDAIY) THidN@oNY N
Y

v 1 Y a o & o Y
G]E]Qﬂ'lillﬁ’J‘VINGHENGU’J'IﬁE] UAINANAIETY Remove (191990) ANNTNAIUAN

— e
" —
e eyt
e — — =
: _-._._ _%
i s

£

e L

9 '
9. 1Ju Reset IFdmsuaslindnlugansuduvesllsunsy

10. 1@3audInanily OK (Anag)



A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

2.4. NUNMOUUAZaYA (Workbook)

dy A o . Yy v o o o = 1 v 3
WuNMUYes 1150054 Microsoft Excel @A B04a15 199 1UIUININFIToa0 il
Y ¥ Ao 3 A A ' v & '
1972 NIIUeULAzIUIAY Hanyuziluas19iuIng G011 Worksheet (MHUIIY) FIUHUITY
gd 1 . =R A 1 g’/ dy A A )
UNABUHUIY (Multi Sheet) 938NI ayANM (Workbook) NILAMNTANNHIDAATIUAY
uruau ldamuanudeams Tasdnadiodenld lsunsy Excel Tuaouusnazuaadiied 3 tHy
HAZUNULTANLAAIAD UAUAIUN 1 (Sheet 1) 1EUD MUIBIOBVDILAUINUIBENI FOIAITN 130
d a s A ' . o ' X A
aa Fonaangniaendl Active Cell @IMHUNUDY Active Cell  921/510)7 Name Box

Y
1 U

1 4 o 13 (Y @ a o &
(Ma0d¥0)  lasazuaasdmiuruadudidnysuazaualteavavluszsuunnag nalunuiaauay

U

UUIUDU 19U A1,A2,A3,..

o T ———— e —————— J—
i . LR
1 ) il & - E 3 = ;- 1 [T
B 4 EEE &8 § 5 .

[
: T T
l NARNTA

preip
IART L

. 4
WRLINUN 1
LN LB

l



A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

[ 1. MIa319aNANH (Workbook) T+isl ]

1 aan U

ﬂ"liﬁ'ﬂ\iﬁllﬂ\ﬂuel‘ﬂll 19 ﬂ"liﬁ'ﬂ\i!,n"lll"llﬂllaﬂiﬂuh/\lﬁﬂlﬂ 1IDMIN A9

Zhe

1. | M3141)n Tab File

Aan1jy Tab File 1a1ADNAIA New (d0ntona1s 15U Blank Worksheet 1d3naNW Create

AININ
¥d | -
— > —p—— @ - - _— b »
[ A — - P——
» e
“m ‘"
pon B . — iy
: : .- - — R -~ [
- — .
T e o b R T et o o o

2. | mM31% Quick Access Toolbars | (DVIATBINBAIN)

Aan 19ADU New AN

"' d . '-—--W_
£ ] - g — e T
- -11-|q
L
L —- i s @ Fire—e A h - ‘
e ] Bim - "‘ EEE FF §aeeiass !' 5 ! .Jﬂ:m-ztl:
. B = FErr - rars res
i L] '

..Eﬁ [ £ & i ¥ i " i ] L] i

W m

3. s lFudludiud | Inaudlu <Cl> + <N>

Y oy .
4. hlﬂll"l"lu"llf]lluﬁclﬂu LG]ju BOOk 1,B00k 2,B00k 3, u%{lusﬁ}eu’ua Book 1
I —TTE™ ——1@
== - ufludoya Book 2

m FEE—— S ]
(e — e Toagy B B -
-
- E d Frdi: HEE FF [ Eerasie L . B
- 1 i — e
| | | | L | 1 B 1
i . -
i » = (e — = F



A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

[ 2. Mmsitlaauaaiuan ]

[

a & A A v v =2 yyd o X ¥ A Ao 2
ﬁuﬂQTULﬂulﬂuﬂ’]i!ﬂﬂﬁuﬂqqucﬂﬁi1\1!£ﬁ$Uu‘ﬂﬂl’l?lw@u’lﬁlluu'lalslﬁ’lflfllﬂi@llﬁlulﬁuu'J‘ﬁﬂ’]i U

1. | M31%1)3 Tab File

AaNu Tab File AN Open (11a)

. A S W
e e oy vy -
ol e

Byni s B

e -2
@_> Ga ] B sammes
. ‘é_J O L% ‘hete]

EmE -

ol ‘:J ‘4:!

2. |3l Quick Access Toolbars

aanleasu Open (11a)

3. msladluniant | naudlu <curl> + <o>

' v 2
4, ‘]Jﬁﬂ;] ﬂﬁﬂQTWGIﬂ‘U Open YU

a 4 s a I a @
IaanidonTrlames naz laiinuau aandeonliafdesnts aantu Open AanIw

kY ' i e
ATUAN e __ —ri - -
i = et E = K .

®_D':.:'E | F;__. <—@

n i =i 1 R

o || s _
r friw M|
1y 3=




XS

A ; s o
~ ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

~
o~

[ 3. MIVHNNTYANY ]

=he

< v I ] o & Jd a I A 1 a  Jdaas o  w
lflJuﬂ1i%mmJﬁymmhl’fﬂuwuwmminm FITAATN NIDUNUATN UITNITN AN

1. |m3141)n Tab File

AanJu Tab File AN Save (1TUHIN)

: rETTITITT—

ol
e e o=
o e~
.v T Ne wo w0

o -~ Al
4~ ‘_} Pl e
eee _‘] P
B -
- Y Bt
- ‘:“j

2. |M3l¥ Quick Access Toolbars

a v <K
aanlonou Save (fuNnn)

3. msladludiant | naudlu <Cl> + <s>

\J YV g
4. Usingnasalaneu Save As YU

J = o U A ¢ y '
menlasfidesmsdanudoya Aarelvla lures File Name: adn Save Aanma1La1g

bl st P B e -
==y TN oy |mlf = o
| & mrarfm E .
—— F—— [ S

Pap— i Lo

Y — P = L e ™

[ i al s

L] o — s

N

LR ko

b e . T

W e e P w—




A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

a )
> 2.5. mMstaudunurazeannllsunsy

MstaunuauazmMseanain lUsunsuioaumsiau mmimﬁaﬂﬁﬂﬁ’wmﬂﬁ

2e
=he

3801 msdaunuarulaeldlu Tab File uduaenfda Close

357 2 AdnEON1N Close Windows

w8 8

mw denidvfls s aas
ol EOE T [T s DR D

& o

:'.-.'-.'..!
L s qQ B -

350 BN 3 ﬂaﬂm’e]ﬂﬂll Close “luﬂfm Control Menu Box wuuaﬂmummamm Title bar

—:@

.r:- - ; : : rammdn il - #r- ﬂ-
I.;I' ; r:-r.n g T
il ' © .:l'l-.- el



A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

381 4 19ehds Exit @umsvha) Taeaanily Tab File (uily) udrnantlu Exit

1
i

m i

.= |
:

=
3
L

i

S

i

v
ocggprfoone
j I H
B p

i -
Leh el t Rk Rk ik

380 5 15uiluiu <Ctrl>+<F4>




o ' Lwid e
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

A v Y 1 A A v
1303 ﬁ?ﬂﬂizﬂ@ﬂ‘ﬁmﬂN!!ﬂzWH‘VIﬂﬁ%ﬂH

1 3O FU. o ASUUUIIN

o ‘: o ' d”
A1VUD mmaummma‘lﬂu

& 9 1 .
1.Uﬂﬂ‘ﬁﬂllﬁ$ﬁu1ﬂﬂlﬂﬂﬁ’3uﬂi$ﬂi’]‘]ﬂ‘ﬂillﬂiil Microsoft Excel 2010




) 1 Q‘J 1 U .
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 H

HUUNATOUHAIEH

gah 1 5oannuinmllifernuldsunsu Microsoft Excel 2010

= =

o Yo A A ° ~ ° = = v o Y o ~
A1VLDI Glﬁclfllﬂliflu!a@ﬂﬂ’]ﬁ@ﬂﬂﬂﬂﬂq@lWﬂ\iﬂ1ﬂ@Ulﬂﬂq lGUﬂu&ﬂw'lgﬂjﬂﬂyiﬂu'lﬂ'lﬁﬂﬂﬂgﬂa\flu

U

v =K o 2
HUVVUNNMNDY (381 10 UIN)

1.T1/5un54 Microsoft Excel 2010 N1 14711AT94
A -~ 4 2 4
UUADUNOY INAVUATINTNINB 1A
. N.A.2525
U. N.F.2526
. W.FA.2527
J. W./.2528
9 3 A a Aqyd ¥
299 lailureizenvesasnanlmnuveyaves
Ta51n353 Microsoft Excel
1. Name Box
9. Title Bar
fl. Sheet Tab
3. Worksheet
o v @ I ]
3. MNNININULDAE AANNAAN T UY e
=S ]
580
. 1D (Row)
V. a8 (Cell)

4
f. aaun (Column)

Lo

%1319 (Table)
4.aymdsenovlaveslilsunsy
Microsoft Excel 141§l Microsoft Word llll'fl
A A
f. LOUIATOIND (Tool Bar)
A4

9. UnUFDLI09(Title Bar)

. BAUAIA (Menu Bar)

4. u0UgAT (Formular Bar)
s.auymnau Ctrl wiouruijusnus N ilu
ms i Tsunsurianla

n. Aagaauln

v. Waayanuay

A, TuindyaaIu

@

=2 3 A ]
1. dunnayanuiluyelny

6.5191}661@1 M ‘lJﬁ”Iﬂg]’f)EqJ:Glu Quick Access Toolbars

HIATITH

f. —:.I V. j

. 1

7adufiuilalFumusds Close
f. <Crtl> + <F4>

U. <Crtl> + <F5>

9. <Crtl> + <F6>

f. <Crtl> + <F7>

8.1Jufeda eyl
n. madlaufludoya

¥. M3oonanlYsunTy

A. MITUNNEAETS

1. mydaenas v

9. J

n. ldgasiuin

[ o (dy =2
ﬁﬂJﬂﬂEiMUﬁiﬂﬂﬂﬂﬂglli

9
v. lsunsnan
9 1
A, lsunsnunuau
Yo A 9
A, 99nisateya
] d‘ = 9
10.ULHUIIY (Worksheet) M1959 111001580 15911
Tasunsuiinumpy
. 3 Worksheet
V. 4 Worksheet
fl. 5 Worksheet

3. 6 Worksheet




HUVTUNDMAD VI UNATO U I

gah 1 509nnudmllifeanulisunsu Microsoft Excel 2010

@

=1 1 9 ] 9
gl luaazveo asluyesmusiedo

Do
o
.
=)
p4
9
e
Te
2
fy)}
o)
=
=)
x
=
2
=
=}
%
ge
Se
resd
=
Se
=)
e
)}
=7
o))
2
=)

"illf’) Mnau WHAaN13IANIID

10

FINASUUY

J 1 Aa
wammsifazuuy - luuaazdeveanunadeu aeugnld 1 azuuy asurald o azuuy




A ; Lu s o |
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 6

UIIUIUNIN

AT Igusuazungda wMEes. 1319 1UsunIuaIT1amuIn Microsoft Excel 2010, Unus1il :

== a a J ~
Tiae owmaaun malulad, 2556.

AT INeer. file Excel 2010 atfuauysal. ngumwa : 11539, 2554.

~ A a TA A 9 9 o o =) aad
gV DIIMANA. @umﬁﬂuguaﬂwm Excel 2010 AUUANYTYU. UUNYT ‘l’é)ﬂ“]fﬂ, 2554.

a J o w A Jd C4 a @
NAUT VNNl Maasmsaou. AFTUNN : AIUANUNUNRITWIAINTUNKWIINGI0Y, 2556.

=1 a = Y 1A 9 . o 4 v A =
NUANUUITITUITNTG. LS8UY ﬂJJfJﬂﬁﬁl“INWu Microsoft Office 2010 AUUANYTU. AFUNN - ﬁ’ﬂﬁﬂulﬂ‘lfl,

2554.



=- ; Lwid e
YANTITOU yan 1 anuFialuibean TUsunsu Microsoft Excel 2010 i




A ; Lu s o
~ ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 6

LIRAYAINBULUUNAFIUNDULIIY

yafl 1 amFvluifeadulusinga Microsoft Excel 2010

foil ARDU
1 N
2 f
3 N
4 9
5 f
6 N
7 A
8 n
9 f
10 A




XS

A ; s o
~ ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

~
o~

1599 Luztin 119N a8 Microsoft Excel 2010

o dw o A t;l
ABUDS ﬁmmmmamm”lﬂu

1.71511n53 Microsoft Excel 2010 tHu T sunsuilszanla mugduaudula

I ° = @ Y o
LAl Tdsunsulsznnarsamsaiiuia (@15a%a) 2.Mu AU UNITAIUIUNIG

a o

9 J o dy o w = Jd v a 14
ﬂm@ﬁ’lﬁﬁiiﬂﬂiaﬁ‘ﬂQﬂ%uwuiqu U3n al fal 113 gnniad 5')3Jﬂ\1ﬂ\1ﬂqfu1/]1\1ﬂm@ﬁ']amﬁ

@ 9 9 o
szAuga a3 g mdeya vazinauelugluuunsl

2 Iineuagiguauiialvdves1sunsu Microsoft Excel 2010

1 a 1 9 d' ] 9 @ <6 Y 49! A o 1Y o
1. dudAnaer 19 (Interface) Njaiumadns IFaudzaIniu 2 musuauunnazaeauiuin
1A A o o ' = X
NIUAN 3UNNYAZUUUY (Theme) azanvazd lad Ini 4.1M3198UgATINBVY 5.9AT OLAP
o a v @ = o w ' . A L2
pazandufiiIng 6.15D159maFosdau(Sort) nazmansoaInii(Filter) 7.maiuguauia
1519904 Excel 8.anbazrihammugiuunlng 9.myaiamuginldsuny
. A " v 9 [l <3 Y y !
10.PivotTables 11.mM3FoudonudoyameusnagesdnGa 12.31unvuiludeyaln 13.

a A a d’d‘dg
ﬂizaﬂ‘ﬁﬂ’lWﬂ1inlW1ﬂﬂ"Uu

3. Idiniseudlnidlauazila Tisunsy Microsoft Excel 2010 udae3iisnauessounsoldie

{ a A { J 4 a 4 4 J { o
Nga.......L.aanudu Start AMan113 udrnanundiden Microsoft Office lapuNd I

All Programs 1@3nanund1aenii 1151054 Microsoft Excel 2010

2. 14 lonou Short Cut vuaarneinthvemannel Idauitanangilensu short Cut

Ta/511n51 Microsoft Excel 2010



http://th.wikipedia.org/wiki/%E0%B8%AA%E0%B9%80%E0%B8%9B%E0%B8%A3%E0%B8%94%E0%B8%8A%E0%B8%B5%E0%B8%95
http://th.wikipedia.org/wiki/%E0%B8%9A%E0%B8%A7%E0%B8%81
http://th.wikipedia.org/wiki/%E0%B8%A5%E0%B8%9A
http://th.wikipedia.org/wiki/%E0%B8%84%E0%B8%B9%E0%B8%93
http://th.wikipedia.org/wiki/%E0%B8%AB%E0%B8%B2%E0%B8%A3
http://th.wikipedia.org/wiki/%E0%B8%A2%E0%B8%81%E0%B8%81%E0%B8%B3%E0%B8%A5%E0%B8%B1%E0%B8%87

o ' Lwid e
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

dl v 1 A dl I
1389 daULTZNAUUTINFNLAZNINNNT L9

o d" o ! dy
AVUDI mm‘ummma"lﬂu

o A

Wy 1 Ao Quick Access Toolbar fviiniuaastjumdsnldiosq Taoarusuduvzudna

A oA = ° A A ' X v
IAT93UD Save,Undo ,Lla¢ Redo G]f\ﬂi’]ﬁ’lll’liﬂﬂ’]ﬂuﬂlﬂi'ﬁ]ﬂu'ﬂ‘luﬁ']uumqqﬂ

9Y v

A Lo g A A P ' .
¥i3NEIaY 2 Av Tab File ivvhivaauuuilgsanms lwlana 1y wu New, Open, Save as, Print

U

A 39
wag oue \Wuau

=) =~ 9 ~ 1 A o [ o 1 A A 1 4
HueaY 3 A8 Name Box UHUIN NADIFDTIHIUUTAIA N UIVTDBONQUILDA

Y A v Jdo o

& A = A aA v 7 A
Hiveav 4 A9 Cell 150 HIDYDI UUUIN NUDI LUASADAUUAANY UFDNTUADANULIAS BDLLDD

(2

[ 9
WU ALBIL,.... a8 uaanHIoMa1aIU 151iFnsaliuI Active cell

A A Yy AaA AqQ Yo  w A < 'y A
rugav 5.9 Formula Bar Y11 HIN ﬂ'ﬂllﬂﬂ‘l’li&b’ﬁ']ﬁi‘]_lﬂ'ﬁwuw !Lfgﬂ‘ll Glffsllﬂlqua Q’@]i 1io

Wansu




A ; s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

-4 v
WNEUIINTS iR BUUTUIIU

LNUNNISUSELIUY ATLLUY
- Weumnaulagneies auysal 3
=l o v v 1 1 6
- Waumeaulagneies weildauysal 2
- WyuAMaUNUINEIY 1
- lu@supineu vsanauNn 0




A ; Lu s o
¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 6

LRAYATNDULUUNAFIUNAILI 8

Yol 1 1509 Ausldineadiulusunsy Microsoft Excel 2010

Jofi AU
1 N
2 A
3 U
4 N
5 A
6 9
7 Ql
8 A
9 f
10 il




X ~ ¥ANITITOU gahi 1 anaiilUifean Tusunsu Microsoft Excel 2010 i

~
o~




