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A cleaner
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A doctor
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A hairdresser
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A lawyer
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A police officer
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A receptionist
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An office worker

@]
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A shop assistant

T
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UNiSeu 1509 Reading job adverts

Reading job adverts.pptx

(@omsisouinadialagldlsunsu Microsoft PowerPoint 2013)

Reading job adverts

Choose the cleaner.
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Choose the taxi driver.

Choose the waiter.
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Choose the delivery driver.

Choose the meaning of the words.
Joanna works full~time. Look at her diary. What does full-time mean?
a full —time job

3.2 Or 3 days or 20 hours
b.5 days or 40 hours

Le
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Choose the meaning of the words.
James works part-time. Look at his diary. What does part-time mean?
a part—time job

d.2 Or 3 days or 20 hours
b.5 days or 40 hours

T

Choose the meaning of the word.

salary

a. Money you get for working
b. Money from the government
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Choose the meaning of the word.
experience
a. What you know by doing

ajob
b. What that is hew to you

Choose the meaning of the words.

apply for a job

a. ASk a friend about a job
b. Fill inh a form or send a CV

oo
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Read the job adverts.

WAITERS required
at UK Grill Restaurant
= Pay: £6.90 per hr

= Experienced waiters only

= 20 hours per week, Spm —

Cleaner needed

e Salary: £6.75 per hour
) e Experience preferred
10pm; 4 nights e WorkingMon, Wed, Thu, Friand Sat 4.30pm - 6pm

To apply, email your CV to terry@ukagrill.com Apply by telephone: 01389 483761

>
>
>

We are looking for delivery drivers

Ring 024 7910 3694 for an application form

Salary: £7.20 - 7.60 per hour
No experience needed
Hours: 8:00am to 4:00pm, 5 days per week

The waiter job is full-time.

) yes

) no

WAITERS required

at UK Grill Restaurant

= Pay: £6.90 per hr
= 20 hours per week, 5Spm — 10pm, 4 nights
= Experienced waiters only

To apply, email your CV to terry@ukarill.com
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The cleaner job is part-time.
| yes

/| no

Cleaner needed

e Salary: £6.75 per hour
e Experience preferred
e WorkingMon, Wed, Thu, Friand Sat 4.30pm - 6pm

Apply by telephone: 01389 483761

The delivery driver job is full-time.
' yes

) no

We are looking for delivery drivers

» Salary: £7.20 - 7.60 per hour
»  No experience needed
» Hours: 8:00am to 4:00pm, 5 days per week

Ring 024 7910 3694 for an application form
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£
L

Tick the part-time jobs.

(] cleaner
(] waiter

(] delivery driver

We are looking for delivery drivers

» Salary: £7.20 - 7.60 per hour
»  No experience needed

Ring 024 7910 3694 for an application form

»  Hours: 8:00am to 4:00pm, 5 days per week

WAITERS required
at UK Grill Restaurant

= Pay: £6.90 per hr
= 20 hours per week, Spm — 10pm, 4 nights
= Experienced waiters only

To apply, email your CV to terry@ukgrill.com

Cleaner needed

e Salary:£6.75 per hour
® Experience preferred
e WorkingMon, Wed, Thu, Friand Sat4.30pm - 6pm

Apply by telephone: 01389 483761

The salary for the cleaner jobis .
a. £8.50 . z :
b. £6.75 We are looking for delivery drivers
C. £7.20 - 60 » Salary: £7.20 - 7.60 per hour

No experience needed

Hours: 8:00am to 4:00pm, 5 days per week

Ring 024 7910 3694 for an application form

WAITERS req uired
at UK Grill Restaurant

= Pay: £6.90 per hr
= 20 hours per week, 5pm — 10pm, 4 nights
= Experienced waiters only

To apply, email your CV to terry@ukgrill.com

Cleaner needed

e Salary: £6.75 per hour
e Experience preferred

® WorkingMon, Wed, Thu, Friand Sat4.30pm - 6pm

Apply by telephone: 01389 483761
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Which job pays £6.90 per hour?

) waiter
) delivery driver

) cleaner

We are looking for delivery drivers

» Salary: £7.20 - 7.60 per hour
»  No experience needed
» Hours: 8:00am to 4:00pm, 5 days per week

Ring 024 7910 3694 for an application form

WAITERS required
at UK Grill Restaurant
= Pay: £6.90 per hr

= Experienced waiters only

= 20 hours per week, 5Spm — 10pm, 4 nights

To apply, email your CV to terry@ukgrill.com

Cleaner needed

e Salary:£6.75 per hour
e Experience preferred

Apply by telephone: 01389 483761

e WorkingMon, Wed, Thu, Friand Sat4.30pm - 6pm

Do you need experience for the waiter job?

| yes

) no

WAITERS required

at UK Grill Restaurant

= Pay: £6.90 per hr
= 20 hours per week, 5pm — 10pm, 4 nights
= Experienced waiters only

To apply, email your CV to terry@ukagrill.com

5
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Do you need experience for the delivery driver job?

| yes

N 4Y0)

We are looking for delivery drivers

» Salary: £7.20 - 7.60 per hour
»  No experience needed
»  Hours: 8:00am to 4:00pm, S days per week

Ring 024 7910 3694 for an application form

The cleaner job advert says 'Experience preferred'.

What does this mean? Choose the answer.

a. Ttis better to have experience, if possible.
b. You dont need experience.

Cleaner needed

e Salary:£6.75 per hour
e Experience preferred
e WorkingMon, Wed, Thu, Friand Sat4.30pm - 6pm

Apply by telephone: 01389 483761

=5
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How do you apply for the delivery driver job?

) Ring 01389 483761

Ring 024 7910 3694 and ask for an

)

application form

) Send an email to terry@ukgrill.com

>
>
>

We are looking for delivery drivers

Salary: £7.20 - 7.60 per hour
No experience needed
Hours: 8:00am to 4:00pm, 5 days per week

Ring 024 7910 3694 for an application form

Which job asks you to send an email to apply?

a. waiter.
b. Cleaner
C. delivery driver

Cleaner needed

o Salary: £6.75 per hour
o Experience preferred
* WorkingMon, Wed, Thu, Friand Sat 4.30pm - 6pm

Apply by telephone: 01389 483761

WAITERS required
at UK Grill Restaurant

= Pay: £6.90 per hr
= 20 hours per week, 5pm — 10pm, 4 nights
= Experienced waiters only

To apply, email your CV to terry@ukgrill.com

We are looking for delivery drivers

» Salary: £7.20 - 7.60 per hour
»  No experience needed
»  Hours: 8:00am to 4:00pm, 5 days per week

Ring 024 7910 3694 for an application form
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EDirection : Use the job to complete the sentence.

lawyer
receptionist
office worker

police officer
engineer
hairdresser
shop assistant

doctor
cleaner

ToA e, works in a salon and cuts people's hair.

2 A e works in a surgery and finds out why a person is sick.
3 A e works in a hospital and looks after sick people.
4 A e deals with emergencies and helps to stop crime.
5 A e, helps people when they come into a building.
6 A e deals with customers in a shop.

7 A helps people with legal problem:s.

8 AN L works in an office and helps to design and build

9 A e, works in a building and keeps it clean and tidy.

100 AN e works in the office of a company or business.



yatanITIMITou] 309 Entertainment and Text

&
nil 4 Job Advert

Direction : Write the duties under the correct jobs.

Display items on the shelf.

Give customers their change.

Sell shop’s items.

Serve food and drinks.

Deliver newspapers.

Read stories and play with young

children.

Look after children.

Make somewhere tidy.

Help customers find items to buy. | Wake up early.

Clean the floor.

Take customers’ order.

o

Babysitter Shop assistant
Paper boy Waiter / Waitress
Cleaner Cashier




1. Do you h
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_———/
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Discussion

J
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2. What type of part-time job would you like?

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
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Job Advertisement ( laiwaunSudsingeu)
Inaglulszinvndeanisiuadasyaainsidvineu ( Personnel wanted ) sinag
anwauzkarsukuudnunuildadefuegrsdnauunadnazUseneumedeyasaluil

=

1%

1. Logo Aodnydnualvesudtm Weu vfemhesmiivszmasuadinsyaainsidi
YU

2. Job title/ position Aedasumisruiiusznmaiualinsinazusngléteusn
WU NeU maasﬂ,mmm ( Urgently ) required/ needed /wanted WUai1 A99n1T
Suadasnin) mamqaamuaaaammmu

3. Company profile ﬂaiwauLEJEJmaqqiﬁfﬂvﬁaﬁﬁmiimwﬂy’w%ﬂfﬂgwaw‘%ﬁw W9
U NIDMIBIUY

4. Job description #® suamhwﬁﬂﬁ%ﬁmawamﬂmﬂ'ﬂuﬁwLmﬂwuﬁ?us]

5. Qualifications Ao AuaNTA Uszaumsal aaeasuFesiiiendedasnsei

Haslns
5.1 Nationality Fovi dyv1d  Thai, Japanese
52 Sex W@ 18 (male) ues (female)
53 Age ®1¢g : over25, between, under ,up

5.4 Education n1sANw

AdwsiNNgafuainIsfne, Auntseusngg

diploma or higher Bachelor's degree or B.A. = Bachelor of Art

= ayUTyay (Ua) w38 gand | equivalent = USoyay1wivise = USga @aumansiudie
WU

dip. %39 diploma executive = FMUUINMT college graduate

= audsaan (Uaa) , Wienafunisuims = uszAuayUSy, U,

university graduate vocational certificate high vocational certificate

= uszaulIes = UsgmaleUnsinan () | = audSya ()

5
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5.5 Experience Usgaunsal  agseydnniulodnatay waraTAgyinau
At least 3 years experience  Usvaunsallidesnin 3 U
Min. 5 years. ?JEJ'NGi;”l 59
5.6 ANENnse (Ability ) dunalaainaiin
Able to.+ V-1, Good knowledge of..,
Can..+ V-1.., Proficient in......
Good command of English 1AUINWTING LA
Fluency in English (ldnwdangulanaasunaa)

ArdwyiEInuAMaNUANI9lU uaz anaudfawnzaIvIa,

work-oriented = ¥aUYN9Y, é’ﬁl right candidate good command of
WALy - fafasfifiuauiRmaza English
= Tdnwdangulad
computer literate = aunsaltuay | fair knowledge of computer hands-on =
Weullsunsuneuianes = fianusreuiameinely ANUENNsaU URNUlA
239
self-monitored = auamIUANAWEY | Qualified = Hauaudfvinzay | Initiative = HAuAR
[ 315w
fluent=Aga4 Effective = iUsz@nSnn Smart = &, 19
Competent = wald/lgeula Qualifications= AMEUUR Proficient = 1n4

AAWAEAuYABNAW

good looking = AR Skill = vinwe, ANUTIUEY Excellent = Adu
Interpersonal = 5¥1319 Leadership = mmtﬁluéjﬁﬁ Ambitious= $iA2W
UAAR NELYDNTYIU

6. WNsadinsuazonansusenaunisalng wulureueUsemedinagldmediuiu
Interested person please..... ,
Interested candidates ................

6.1 Application n15asing, aaufidmsuains (Address for Applications)
BrsAnseriieainsruinazegneuasanvesszmasuasasuasfun
dhednundulufimy FBnmsuvenanuiivalinsiudvatssuuuy
ety venlifadefuuTmiszmatazlvidoussnnionse
amufiogessanysal veedsfliAnsoiuddanisineyaaa

=
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(Personnel Manager / Human Resources Manager) #3a#nsiofiu
WNUNIUTLAEIT8S (Section / Division / Department) w3 litdsluaing

uigluswdld (P.0.Box) Ald.

11U Please phone or fax resume to .. IUsaRnden1slnsfnsi(phone)
Please send application letter ... 1Usadsluadas (send../

write../submit..)

Please summit your resume ... lUsngaUse IR
Apply in person ... dlnseawes  neeludunial
{5o%. .
— A18971A759157U (Some common abbreviations)

exp. ( experience ) = Uszaunisal

PC ( personal computer) = LA394
ADUNADS

CV(curriculum vitae) =
Useihge

Tel. (telephone) = Insényl

dept. ( department) = wauN

wk. (week) = dUan

min. ( minimum) = 8819811

yr( year) = U

exc. (excellent) =
\Be

reqd (required) = A4AS

max. ( maximum) = EJEJINQN

ref. (reference) = yana

21999
approx. (approximately) =lag avail. (available) = @ansavinle Corp. (corporation)
Wade = NHUUTIY
M/ F (male / female) Ph. (phone) =lnséwnm Inc. (incorporation)
= 18 / N = USTEN

Pcl. (public company limited) =
YSENUMYUINA

Co., Ltd. (company limited)
= UTEMANA

prefd. ( preferred) =
¥auUNINNT, B8NS
110AN

Rd. (road)= auu

nec. (necessary)=313u

perm. (permanent) =
0179, JuA9

Blde. (building) =81A13

temp. (temporary)z‘fibaﬂin

ass't. (assistant) :B:J:‘lha

appt. (appointment) =151

enc. (enclosure)=asNasne

5
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AUsEaIANIISEU
1. Ejmiwm%’uaﬁmmuué’amuﬁ’lmuLﬁ'mﬁusﬁa;ﬂamﬂmmlﬁ
2. uunUszinnveslavunsvatnsaula
3. Julamuddgdeyanislavaniseasuiduunudinnudala

nswuenguinEey : whadniSeunguas 5- 6 A

s18%eaunBnanelungy

o

Lo e X U 4. 6/.......... Wimingy
2. e B . 6. WUIUYNIT
B e AU UL 6/ AuTN

B e @u .. UL 6/ auTn

B e @u ... UL 6/ aunTn

B e @u UL 6o A1N%N

JAB)

7
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Task 1 : Reading job adverts
Worksheet 1 : Match the sentences with the jobs

yerrevsasndeentyensnpodes
YVuWWide flenileeuwWeide el e

Taxi driver Cleaner Delivery driver Waiter

?nnm Q m“ ;

. il".ol;n

........................ 1. I'work in a house, office or public place. | clean things.
........................ 2. |l work in a restaurant. | bring food and drink to your table.
........................ 3. I drive a van. | deliver parcels.

........................ 4. | drive a car all day. I like talking to my customers.
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Worksheet 2: Reading and understanding job adverts and answer the

questions.

WAITERS req uired

at UK Grill Restaurant

= Pay: £6.90 per hr
= 20 hours per week, Spm — 10pm, 4 nights
= Experienced waiters only

To apply, email your CV to terry@ukgrill.com

Cleaner needed

e Salary:£6.75per hour
e Experience preferred
e WorkingMon, Wed, Thu, Friand Sat4.30pm - 6pm

Apply by telephone: 01389 483761

We are looking for delivery drivers

» Salary: £7.20 - 7.60 per hour
»  No experience needed
» Hours: 8:00am to 4:00pm, 5 days per week

Ring 024 7910 3694 for an application form

[EE]
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Direction : Answer the questions using plicker cards.

1. The waiter job is full-time.

a. Yes
b. No

2. The cleaner job is part-time.

a. Yes
b. No
3. Tick the part-time jobs

a. cleaner
b. delivery driver
c. waiter

4. The salary for the cleaner job is . ?

a. £8.50
b. £6.75
c. £7.20-60
5. Which job pays £6.90 per hour?

a. cleaner
b. delivery driver
c. waiter

6. Do you need experience for the waiter job?

a. Yes
b. No

7. Do you need experience for the delivery driver job?

a. Yes
b. No

8. The cleaner job advert says 'Experience preferred'. What does that mean?
a. they want you to have experience if possible

b. you don't need experience)

@’
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9. How do you apply for the delivery driver job?

a. Ring 01389 483761
b. Ring 024 7910 3694 and ask for an application form
c. Send an email to terry@ukerill.com

10. Which job asks you to send an email to apply?

a. waiter
b. cleaner

c. delivery driver

2o
e
y
—
=

[EZ]
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Task 2 : JOB ADVERTISEMENT ANALYSIS

1. Look through three advertisement which describe different types of employment
2. Complete the table below with information from each job advertisement.

3. Glue your three advertisements to another page.

4. Using these same three advertisements fill out tub description table on the
next page.

RESULTS OF MY JOB ADVERTISEMENT SEARCH

Employer’s Parsonal Experience Qualifications Other
Job Titde Name Qualities Required Required Information
Required Provided

[EZ]
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5. Complete the Conclusion chart

Advert I.
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Advert Il.

INTERVIEW

— T
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Advert Il
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Direction : Read the job advert and answer the questions.

Glasgow Simon Community

1s a voluntary organization providing support and accommodation for single
homeless people

Our Marvhill Women's Project is currently reeruiting

FEMALE VOLUNTEER* (aged 18+) (FULL-TIME)

to work with long-term homeless women who have additional support needs.
Volunteers are provided with their own independent accommeodation, and living
Expenses are covered. Minimum 10 —12 months’ commitment.

The work 1s challenging, rewarding and excellent experience for those

considering a career in the caring professions.

For more information please contact :
TRACY TUSHLING
Marvhill Women’s Project Tel : 0141 941946 2053
*Selection 7(2) (e) of the Sex Discrimination Act applies to these posts.

Glasgow Simon Community aims to be an equal opportunities employer.
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Choose the best answer for each item.

1. Glasgow Simon Community.......................
a. financially supports a voluntary organization that helps women.
b. aims at helping unmarried women and have nowhere to live.
¢. is responsible for providing accommodation for women who have nowhere to live.
d. is an organization that raises money to help unmarried women with children.
2. Who is supposed to be supported by this organization?
a. a voluntary organization b. Maryhill Women’s Project
¢. female volunteers d. female who doesn’t have accommodation
3. If vou are interested in this job, how can you contact with this organization?
a. by phone b. by post

¢. by e-mail d. by person

4. Which is not stated for the female volunteers?

a. They will have additional support needs.

b. They are provided the independent accommodation.

¢. The living expenses are covered.

d. They can have minimum 10-12 months’ commitment.
5. Who should be the right candidate?

a. Marry, 17 who has her own car.

b. Mally, 20 who has a part —time job on Sundays.

¢. Sabina, 19 who has just left her job.

d. Linda, 23 who works at night.
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6. The chosen candidates .................ccoeines
a. must provide their own accommodation.
b. are required to live in the same house with homeless people.
¢. have to give financial support to homeless women.
d. must stay on the job for about a year.
7. The advantage of this job is that the volunteers ........................
a. will be offered long-term employment opportunity.
b. will be rewarded after the work is completed.
¢. can prepare for a career in the caring profession.
d. will develop an understanding of the homeless.
8. The word “recruiting” (the underlined word) means ....................
a. finding new people to join a company.
b. persuading someone to do a difficult task.
¢. forming a new group of people to do special job.
d. asking someone to do a special piece of work.
9. A commitment (the underlined word) isa ..................
a. condition b. contact
c. promise d. period
10. The word “those”(the underlined word) refers to .............

a. the volunteers b. single people

¢. caring professionals d. homeless women

11. Where should this passage be found?

a. in the fashion magazine b. in the newspaper

¢. on the notice board d. in the medical journal
12. What is the writer’s main purpose?

a. to provide support and accommodation for homeless women

b. to recruit the new people to join the company

¢. to clarify the fringe benefits

d. to promote the Maryhill Women’s project



yaRvnssumIioud 3o Entertainment and Text _ 4

%nil 4 Job Advert

v a a ya
KUUNAFIURALLIBUUIZNDUYANINTTUNITLIBUIN 4
1399 Reading Job Advert
S19YIN1WNDINGE 6 FHEIV1 833102 FuUAsIUANWIUN 6

Direction : Read the five job adverts. Answer the questions. Choose a - d or

None.

a. IT Recruitment Officer

We are looking for recent graduates who would like to work with some
of the most important companies in the digital industry. This post is
based in Dubai. Once you have received training on our computer
system, you will be responsible for:

- liaising with recruiters to create job descriptions

- advertising jobs

- sourcing possible candidates

- updating the database

We are looking for someone with passion, drive and commitment.
Recruitment Resourcers must be able to work under pressure and be
self-motivated and people-focused. These qualities will help you
progress within the company. Recruitment Resourcers who are willing to
learn can train to become Account Managers and Account Directors.

- Competitive basic salary plus commission




yaRnITIuMIGou Jeq Entertainment and Text ‘
ynil 4 Job Advert

b. Logistics Associate

Our company is looking for someone to work in the sales and customer
service department to ensure that customers have a professional service
from the moment they place an order until they receive their shipment.
The job is for 27 hours per week. Hours are negotiable. Opportunities for
overtime are likely.

Your responsibilities will include:

- placing and processing orders

- keeping accurate records

- processing returns and refunds

The successful candidate will:

- be educated to degree level

- be able to work efficiently and to deadlines in a high pressured
environment

- have good IT skills

Candidates should have experience in business logistics, purchasing and

supply management or operations management.
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c. Insurance Telesales

Do you have previous sales experience? Are you available from January
6th until the end of March?

We are currently looking for someone to deal with insurance renewals
sales. The role will involve calling existing customers and asking them if
they intend to renew their policy, and if necessary, discuss how we can
keep them as a customer. The role is a 3-month fixed term contract.
The hours of work will be 8:45am until 5pm Monday to Friday. We are
looking for a hard worker who is computer literate and has a good

telephone manner.

d. Data Analyst

As a Data Analyst you will join a team that analyses research data for
anomalies and presents findings to people within and outside the
company. A graduate with an eye for detail and a love of working with
fisures would be ideal. Confident communications skills are also vital. If
you enjoy problem solving, have an investigative and enquiring mind,
have a good knowledge of word processing and spreadsheet software,
and excellent numerical skills, this could be a great career opportunity
for you.

A great benefits package is available including health cover and gym

membership.
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1. Which job is temporary?
a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

2. Which job is part-time?
a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

3. Which job is located abroad?
a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

4. Which job offers people the chance of promotion?
a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

5. Which job is suitable for a mathematician?
a. IT Recruitment Officer b. Logistics Associate
c. Insurance Telesales d. Data Analyst

6. Which job does not require applicants to have IT skills?
a. IT Recruitment Officer b. Logistics Associate
c. Insurance Telesales d. None

7. Which job gives employees the opportunity to earn more by making sales?

a. IT Recruitment Officer b. Logistics Associate
c. Insurance Telesales d. Data Analyst
8. Which job sives employees the opportunity to earn more by working extra hours?
a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst
9. Which job offers perks?
a. IT Recruitment Officer b. Logistics Associate
c. Insurance Telesales d. Data Analyst

10. Which job requires the employee to make presentations?
a. IT Recruitment Officer b. Logistics Associate

c. Insurance Telesales d. Data Analyst

5
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Direction : Use the job to complete the sentence.

1. A ... hairdresser..... works in a salon and cuts people's hair.

2. A ... doctor.... works in a surgery and finds out why a person is sick.

3. A ... nurse..... works in a hospital and looks after sick people.

4. A ... police officer....... deals with emergencies and helps to stop crime.

5. A ... receptionist.... helps people when they come into a building.

6. A .... shop assistant.. deals with customers in a shop.

7. A ... lawyer..... helps people with legal problems.

8. An ... engineer...... works in an office and helps to design and build
roads and bridges.

9. A ... cleaner.... works in a building and keeps it clean and tidy.

10. An ..... office worker...... works in the office of a company or business.
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Direction : Write the duties under the correct jobs.

4

aAlhn
Babysitter Shop assistant
Look after children. Display items on the shelf.
Read stories and play with young Help customers find items to buy.
children.
Paper boy Waiter / Waitress

Serve food and drinks.

Deliver newspapers.

Wake up early. Take customers’ order.
Cleaner Cashier

Clean the floor. Sell shop’s items.

Make somewhere tidy. Give customers their change
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Discussion

~/
WANTED

.—-—/

1. Do you hajve a p3rt-time job~

..... The answdr will vpry........
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Task 1 : Reading job adverts
Worksheet 1 : Match the sentences with the jobs

BN LSRN YD ERN RN RN
YW ede Renwle ewiWeide el

Taxi driver Cleaner Delivery driver Waiter

- mnm_ o TR - Vo mnﬂ\ ™~
st Yo I AR R

... Cleaner... 1. I work in a house, office or public place. | clean things.
... Waiter.... 2. I work in a restaurant. | bring food and drink to your table.
.. Delivery driver... 3. | drive a van. | deliver parcels.

... Taxi driver...4. | drive a car all day. | like talking to my customers.

5
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Direction : Answer the questions using plickers cards.

1.

The waiter job is full-time.

a. Yes
b. No

The cleaner job is part-time.

a. Yes
b. No
Tick the part-time jobs

a. cleaner
b. delivery driver
c. waiter

The salary for the cleaner job is
a. £8.50

b. £6.75

c. £7.20-60

Which job pays £6.90 per hour?

a. cleaner
b. delivery driver

C. waiter

Do you need experience for the waiter job?

a. Yes
b. No

Do you need experience for the delivery driver job?

a. Yes
b. No

The cleaner job advert says 'Experience preferred'. What does that mean?

a. they want you to have experience if possible

b. you don't need experience
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9. How do you apply for the delivery driver job?

a. Ring 01389 483761
b. Ring 024 7910 3694 and ask for an application form
c. Send an email to terry@ukerill.com

10. Which job asks you to send an email to apply?

a. waiter
b. cleaner

c. delivery driver

=
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Task 2 : JOB ADVERTISEMENT ANALYSIS

1. Look through three advertisement which describe different types of employment
2. Complete the table below with information from each jobﬂertisement.

3. Glue your three advertisements to another page.

4. Using these same three advertisements fill out AR description table on the

next page.

RESULTS OF MY JOB ADVERTISEMENT SEARCH

Employer’s Parsonal Experience Qualifications Other
Job Titde Name Qualities Required Required Information
Required Provided
1.
2.
The answer will vary.
3.

5
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|.. The answer will vary.
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Choose the best answer for each item.

L. Glasgow Simon Community

a. financially supports a voluntary organization that helps women.
v/ b. aims at helping unmarried women and have nowhere to live.
¢. is responsible for providing accommodation for women who have nowhere to live.
d. is an organization that raises money to help unmarried women with children.
2. Who is supposed to be supported by this organization?
a. a voluntary organization b. Maryhill Women’s Project

¢. female volunteers ‘/ d. female who doesn’t have accommodation

3. If you are interested in this job, how can you contact with this organization?

v~ a. by phone b. by post

¢. by e-mail d. by person

4. Which is not stated for the female volunteers?
v" a. They will have additional support needs.
b. They are provided the independent accommodation.
c. The living expenses are covered.
d. They can have minimum 10-12 months” commitment.
5. Who should be the right candidate?
a. Marry, 17 who has her own car.
b. Mally, 20 who has a part —time job on Sundays.
v~ c. Sabina, 19 who has just left her job.

d. Linda, 23 who works at night.
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6. The chosen candidates ............................
a. must provide their own acconmumodation.
b. are required to live in the same house with homeless people.
c. have to give financial support to homeless women.
v d. must stay on the job for about a year.
7. The advantage of this job is that the volunteers ........................
a. will be offered long-term employment opportunity.
b. will be rewarded after the work is completed.
v/ c. can prepare for a career in the caring profession.
d. will develop an understanding of the homeless.
8. The word “recruiting” (the underlined word) means ....................
v a. finding new people to join a company.
b. persuading someone to do a difficult task.
¢. forming a new group of people to do special job.
d. asking someone to do a special piece of work.
9. A commitment (the underlined word)isa ..................
v a. condition b. contact
¢. promise d. period
10. The word “those”’(the underlined word) refers to .............

v a. the volunteers b. single people

¢. caring professionals d. homeless women

11. Where should this passage be found?
a. in the fashion magazine v b. in the newspaper
c. on the notice board d. in the medical journal
12. What is the writer’s main purpose?
a. to provide support and accommodation for homeless women
v'b. to recruit the new people to join the company
c. to clarify the fringe benefits

d. to promote the Maryhill Women’s project
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None.

1. Which job is temporary?

a. IT Recruitment Officer b. Logistics Associate
c. Insurance Telesales d. Data Analyst

. Which job is part-time?

a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

. Which job is located abroad?

a. IT Recruitment Officer b. Logistics Associate
c. Insurance Telesales d. Data Analyst

. Which job offers people the chance of promotion?

a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

. Which job is suitable for a mathematician?

a. IT Recruitment Officer b. Logistics Associate
C. Insurance Telesales d. Data Analyst

. Which job does not require applicants to have IT skills?

a. IT Recruitment Officer b. Logistics Associate

c. Insurance Telesales d. None

. Which job gives employees the opportunity to earn more by making sales?

a. IT Recruitment Officer b. Logistics Associate

c. Insurance Telesales d. Data Analyst

YUSUANEWUN 6

Direction : Read the five job adverts. Answer the questions. Choose a - d or
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8. Which job gives employees the opportunity to earn more by working extra hours?

a. IT Recruitment Officer
C. Insurance Telesales

9. Which job offers perks?
a. IT Recruitment Officer

. Insurance Telesales

b. Logistics Associate

d. Data Analyst

b. Logistics Associate

d. Data Analyst

10. Which job requires the employee to make presentations?

a. IT Recruitment Officer

c. Insurance Telesales

b. Logistics Associate

d. Data Analyst
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